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TOCYIAPCTBEHHOE YUYPEXJIEHUE 3[IPABOOXPAHEHMA
«HOBOCIIACCKAS PAMOHHA S BOJIbHHUILIA»

YTBEPKJIAIO

. I'naBHbIi Bpayu
I"YB «Hogocnacckas PBE»
: : «":’ / KB Xomxos/

MOJOXKEHUE
O HEABTOMATH3WPOBAHHOI OBPABOTKE ITEPCOHAJILHBIX
JTAHHBIX



1 HASBHAYEHMUME U OBJIACTb IPUMEHEHUSA

Hacrosimee Ilomoxenue omnpenenser MOpsSAOK OCYLIECTBICHHS HEABTOMAaTU3UPOBAHHOMN
obpabotku I1/1n B I'Y3 «HoBocmacckasi Pby.

HNannoe IlomokeHue oO0s3aTeNbHO sl TPUMEHEHHST BO  BCEX  CTPYKTYPHBIX
noapazaenenusx ['Y3 «HoBocnacckas Pby.

2 ONPEAEJIEHUSA U COKPALLEHUSA

Ilepconanbuble ganuble (nainee — [1/[n) — mro0as wHbOpMAIKMsA, OTHOCSIIAACS K TPSIMO
WJIM KOCBEHHO OIpe/IeJICHHOMY WJIH ompeensieMoMy gundeckomy yuiy (cyonbekry I1J1H).

Cyobextsl IIIH —¢pusnueckue nuia, oopadorka ubux [1/[H HeoOXoMMMa B COOTBETCTBUHI
¢ TpeOOBaHUSAMHM TPYAOBOr0 U UHBIX 3akoHOAaTeNbCTB B ['Y3 «HoBocmacckas Pby.

Hocurens IIIH — MaTepuanbHblii 00beKT, B KoTopoM [IJIH HaxoIuT cBoe OTpakeHUE B
BHJIE CHMBOJIOB, OOpa30B, CUTHAJIOB, TEXHHYECKHX PEHICHHH M IPOLECCOB, KOJMYCCTBEHHBIX
XapaKTePUCTUK (PU3UYECKUX BETUYHH.

O0paboTKka NMEepPCOHAJBHBIX JAHHBLIX 0e3 HCNOJb30BAHUA CPEICTB ABTOMATH3AIUU
(manee — HeaBTOMaTU3MpOBaHHas oOpadoTka [1/IH) — o6paboTka I1/[n Oe3 nconb30BaHUs CPE/ICTB
BBIYHCIIUTENbHON TEXHUKH, COOTBETCTBYIOIIAsl XapaKTepy NEHCTBUH (ormepaliuii), COBEpIIAeMbIX C
[IlH ¢ WCHONIB30BAaHUEM CPEJICTB ABTOMATH3AIMH, TO €CTh ITO3BOJISIONIASl OCYIISCTBIATH B
COOTBETCTBUHM C 3aJaHHBIM anroputMoM mouck I[IJIH, 3aduKCHpOBaHHBIX Ha MaTEPUATBLHOM
HOCHTEJIC M COACPXKAIUXCS B KapTOTEKaxX WM WHBIX CHUCTEMATH3MPOBaHHBIXCOOpaHusx I1/IH, u
(wm) noctyn k Takum [1/1H.

3 OBIIME NOJIOKEHUSA

Hacrosimee Ilonoxenune mnpunsaTto B wnemsx 3aumrtel [IJIH cyOovekroB IIJIH ot
HECAHKIIMOHMPOBAHHOTO JIOCTYNa W pas3rjalleHusl TpU OCYIIECTBIEHHMH HX 00paboTku 0e3
HCIIOJIb30BaHUs CPEACTB aBTOMATU3ALNH.

Hacrosimee Ilonoxenue omnpenensier MNOPSJOK MONy4eHHs, ydyera, 0OpabOTKH,
HCIIONB30BaHUs M HakomueHus [IJ[H, a Takke XpaHEHHs M YHUYTOXEHUS JOKYMEHTOB,
COZIEpIKAILNX CBEAECHUSI, OTHECEHHBIE K [1][H.

B cootBetrctBuM ¢ 1. 15 «IlonoxeHus 06 0COOEHHOCTAX 0OpPaOOTKH MEPCOHATBHBIX JAaHHBIX,
OCyIIEeCTBIsIEMOIl 0e3 UCIOJIb30BaHMs CPEJCTB aBTOMAaTH3alMm» (yTB. moctaHosineHneM I[IpaButenscTsa
P® ot 15 centsa0psa 2008 r. Ne 687) nepeueHb Mep, HEOOXOAUMBIX JUIsl obecrieueHust coxpanHoctu [T/
(menee- mepcoHaIbHBIC TAHHBIC) W MCKITIOYAIONTNX HECAHKIIMOHUPOBAHHBIA K HUM JIOCTYTI, TIOPSIIOK MX
IMPUHATHA, 4 TAKXKE IIEPEUCHDb JIUI], OTBECTCTBCHHLIX 3a pCaIN3allui0 YKAa3aHHbBIX MEP, YCTAHABJIMBAIOTCA
I'YV3 «HoBocnacckas Pby.

['Y3 «HoBocmnacckas Pb»oopabatsiBaet I1/1H cnenyromux kareropuii CyoObeKToB:

— PaGornuku ['Y3 «HoBocnacckas Pby;,

— [Tanumentel I'Y3 «HoBocnacckast Pby.

O6pabotka II/Iln B I'Y3 «HoBocmacckas Pb»mnpoucxonur B COOTBETCTBUH  CO
CJIEIYIOIUMH LESAMU:

— BBIMIOJIHEHUE YCJIOBUI TPYAOBOrO JOroBOpa C pPaOOTHUKAMH OpraHu3alvu B
COOTBETCTBHUH C JIEUCTBYIOIINM 3aKOHOJATENBCTBOM;

— BEJICHHE NEePCOHU(UIIMPOBAHHOTO YdeTa JIMI, KOTOPHIM OKa3bIBAIOTCS MEAULIUHCKHUE
yciyrd (TalMeHTOB) s OKa3aHWs MEIULMHCKHX YCIYI B COOTBETCTBUU C JIEHCTBYIOIIHUM
3aKOHOAATEIBCTBOM.



4 MNOPAAOK OBPABOTKH IMEPCOHAJIBHBIX JAHHBIX BE3
HUCHOJBb30BAHUA CPEJACTB ABTOMATU3ALIUNU

Ouxkcarus [1[[H mpu HeaBTOMATH3UPOBAHHOW 00paOOTKE MOXKET OCYIICCTBISATHCS Ha
OYMaXHBIX W JPYT'MX MaTepPHAIbHBIX HOCUTEISX, CUMTHIBAHUE WH(MOPMAIUU C KOTOPBIX MOMKET
MIPOU3BOIUTHCS O€3 HCIIOIB30BAHMSI CPEJCTB BHIUMCIUTEIBHOM TEXHUKH.

[Ipu HeaBTOMaTH3UMpOBaHHOIl o00pabGorke IIJlH He pgomyckaercss ¢ukcanus Ha
MarepuanbHbIX HocuTe X [1/[H, oOpabaTpiBaeMbIX C IENbIO, OTIMYHON OT menu oopadoTku [1/]H.

I[Ipy  HECOBMECTMMOCTH  I€JIel  HEaBTOMATHU3MPOBAHHOM obpabotrku  II/IH,
3a()MKCUPOBAHHBIX HAa OJHOM 3JIEKTPOHHOM HOCHUTEJIE, €CIIU JIEKTPOHHBIM HOCUTENb HE MO3BOJIIET
oCymecTBIATh 00paboTKy I1/[H oTAENBEHO OT ApYTUX 3aUKCHPOBAHHBIX HAa TOM ke Hocutene I1/1H,
TOJDKHBI OBITH IPHHATHI MEPHI 110 0OecrieueHuo pa3aensHon oopadorku I1/]H, B yacTHOCTH:

— Ipu  HEOOXOJUMOCTH HCIIOJIb30BAaHUST WIIM paclpocTpaHeHus ompeneneHusix [1/1x
OTJENBbHO OT HaxXOJAUIMXCS HAa TOM XK€ MaTepuanbHOM Hocutene apyrux IIJIH ocymectBisercs
konupoBanue [IJIH, mnomyexamMx pacHpoOCTPAHEHUIO WM  HCIOJNb30BAaHUIO, CIIOCOOOM,
HCKJIIOYAIOIIMM OJHOBpeMeHHoe KkonupoBaHue IIJ[H, He nojexamux pacnpoCTpaHEHUIO U
HCII0JIb30BaHUIO, U HCNONb3yeTcs (pactipocTpansiercs) konus [1/1H;

— MIPU HEOOXOJAUMOCTH YHHUTOKEHUsS WK OokupoBanus yactu [1J[H yHUYTOXKaeTcs uimmn
OJOKHpYETCsl MaTepUAIbHBI HOCUTENb C MpPEIBApUTEILHBIM KONHMPOBAaHUEM CBEACHUH, HE
MOJUIeKAIMUX YHUYTOKEHHIO WM OJOKMPOBAHHUIO, CIIOCOOOM, HCKIIOYAIOUIMM OJHOBPEMEHHOE
konupoanue [1/1H, noanexanux yHUuTOKEHUIO WIH OJOKMPOBAHUIO.

YHauuroxxenue i obesnuuuBanue 4yactu [1/[H, ecnm 310 momyckaercss MaTepualibHBIM
HOCHUTEJIEM, MOXKET MPOU3BOAUTHCS CIIOCOOOM, UCKITIOYAIOIINM JajibHeHiryo o0padoTky stux [1/{x
C COXpaHEHHEM BO3MOXKHOCTH OOpabOTKH MHBIX JAHHBIX, 3aUKCHPOBAHHBIX Ha MaTepHUaIbHOM
HOCcHUTENe (YHUUTOKEHHE).

O6pabotka [1/In 6e3 MCMONB30BAaHUS CPEACTB aBTOMATHU3AIMH JOJHKHA OCYIIECTBISATHCS
JUIaMH, TONYIIEHHBIMU K 00paboTtke I1/[H B COOTBETCTBUM C MOJIOKEHUEM O pa3rpaHUYEHUU IPaB
noctyma. Ilpu stom numa, mnomywatoue goctyn K [I/IH, oO0s3aHbl coOmMOIaTh PEXHUM
KOH(PHUICHIIMAIIBHOCTH B OTHOIIICHUH TOCTYMHBIX UM [1J[H.

Jluna, ocymectpisitonue oopadbotky I[1/IH 0e3 ucmoap30BaHuUs CPEICTB aBTOMATH3AIINH,

JOJDKHBI  ObITh TpouH(popMupoBanbl 0 (akre o0padorku umu IIJIH, 00paboTka KOTOPHIX
OCYIIECTBIISIETCSl 0€3 UCTOIB30BaHUs CPEICTB aBTOMATH3AIIMH, KaTeropusix oopadareiBaembix [1]1H,
a Takke 00 0COOCHHOCTSIX M MPABWIIAX OCYIIECTBICHUS TaKOW 00pabOTKH.

Jluna, nonyyarorue aoctyn k [1/1H, 00s3aHbI coOMI0AaTh PeKUM KOH(MDUICHIIMATLHOCTH B
OTHOIICHWW JIOCTYIHBIX WM JaHHbIX. JlaHHble JsMna mnoanuceiBaloT (05S3aTenbCTBO O
KOH(MUISHIMATBEHOCTH U HepasriameHuu [1][H.

O6pabotka I[1/1H, ocymiecTBisieMast 6€3 UCIIOJIB30BAHUS CPEJCTB aBTOMATU3AIINUHU, TOJDKHA
OCYIIIECTBIATHCS TAaKUM 0OOpa3oM, YTOOBI MOKHO OBUIO oOmpenenuTh Mecta XxpaHeHus I[I/1n
(MaTepHuaTbHBIX HOCHUTEIIEH ).

[lpy Hamuuuu THUMOBBIX (OPM JOKYMEHTOB MX MCIIOJIB30BaHHE OCYILECTBISETCS B
COOTBETCTBUH ¢ TpeOoBaHusAMU [lonoxennst 06 ocodeHHOCTAX 00pabOTKU MEePCOHANbHBIX JAHHBIX,
OCyLIECTBIsIEMONH 0€3  HCIOJb30BaHMS CPEACTB  aBTOMATH3aluM  (YTB. TOCTaHOBJIEHUEM
[TpaBurensctBa PD ot 15 centsaops 2008 r. Ne 687).

[TpuHMMarOTCSI OpraHU3alMOHHbIE U (U3UYECKUE MEphl, 00ECIEeUNBAIOIINE COXPAHHOCTD
MarepuaibHbIX Hocutenen [1JIH 1 nckimoyarnme BO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO JI0CTYyNa

K HHUM.



5 OBECIIEYEHHUE BE3OINIACHOCTHU HNEPCOHAJ/IBHBIX JAHHBIX IIPH
HEABTOMATHW3UPOBAHHON OFPABOTKE

B T'Y3 «HoBocnacckas Pb» mpuHMMAaroTcs OpraHu3allMOHHBIE M (U3HUYECKHUE MEpPhI
(oxpaHa TIOMEIIEHHUM, KOHTPOJIb JOCTylla B TOMEIICHUS IOCTOPOHHUX JIML, XPaHEHHE
MaTepUaJbHBIX HOCUTENEH B HAJEXKHBIX MecTax), obecrneuuBaromue coxpaHHocts [I[ln u
HCKJIIOYAIOIINE BO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO JOCTYIMA K HUM.

bymakHble TOKYMEHTHl W MHBbIE MaTepuajibHble HOCUTENH, coaepxkamue [1JH, mOmKHbI
XPaHUTBCS B 3aKPBITBIX JJII BHU3yadbHOTO MpOcMOTpa mkadax (KemaTelbHO B ceidax wim
3anupaeMbIx mKadax, eciii TAKOBbIe UMEIOTCS B TIOJIpa3ACICHUN ).

B paGouee Bpemst nokymeHThl, coaepxkamue [1/IH, He AOKHBI HAXOAUTHCA HA CTOJIAX

pPaOOTHHKOB OTMEJIOB JOJBIIE BPEMEHW HEOOXOAMMOro Ha uX 00paboTky. Bo Bpems oOpaboTku
JTOKYMEHTHI, coaepxame [I/JH, 1m0 BO3MOXXHOCTH pa3MEIIalTCs TakKuM 00pa3oM, YTOOBI
UCKJIIOYUTH BO3MOXKHOCTH IIPOCMOTpa HH(OPMAIHH TOCTOPOHHUMHU JIUI[AMH.

B xonue pabouero aHs Bce TOKYMEHTHI, coaepkamue [1/[H, momkHBI OBITH yOpaHBI B
ceiippr wim mKkadbl, 3aKpbIBarOIIMECsT Ha 3aMOK. YepHOBHKM M pPEAAKIMH JTOKYMEHTOB,
WCTIOpUYEHHBIE OJIAaHKH, JIUCTHI CO CIIY>)KEOHBIMH 3aIMCSIMHA B KOHIIE PaOOYero JHS YHUUYTOXKAIOTCS
MEXaHUYECKUM IYTEM JI0 COCTOSIHUS, HE TIO3BOJISIFOIETO CUUTHIBATh HH()OPMAIIHIO C HOCUTEIICH.



